
 
 
 
 
 
 
 
 
 
 
 

 
Lost Art Limited: Sexual Harassment in the Workplace Policy 

 

Policy Statement and Procedures 

1. Policy Statement 

Lost Art Limited is commi-ed to providing a safe, respec5ul, and inclusive working 
environment for all employees. Sexual harassment will not be tolerated under any 
circumstances. This policy outlines our approach to prevenAng and addressing sexual 
harassment in the workplace, ensuring all complaints are dealt with seriously, promptly, and 
confidenAally. 

2. Defini@on of Sexual Harassment 

Sexual harassment is any unwelcome sexual behaviour, whether verbal, non-verbal, physical, 
or visual, that creates an inAmidaAng, hosAle, or offensive environment. This includes, but is 
not limited to, unwanted touching, suggesAve remarks, requests for sexual favours, lewd 
gestures, or displaying sexually explicit materials. 

3. Scope 

This policy applies to all employees and co-workers working jointly with Lost Art Limited  in 
the workplace, or at work related events, regardless of their role or level of seniority. 

4. Preventa@ve Measures 

• All employees will receive regular training and informaAon on recognising and 
prevenAng sexual harassment. 

• Managers are responsible for promoAng a culture of respect and promptly 
addressing inappropriate behaviour. 



5. Repor@ng Procedures 

Any person who experiences or witnesses sexual harassment should report the incident as 
soon as possible. Reports can be made to a line manager, a member of Human Resources, or 
via the designated confidenAal reporAng system. All complaints will be treated seriously, and 
confidenAality will be maintained to the greatest extent possible. 

6. Inves@ga@on Process 

• All reports of sexual harassment will be invesAgated promptly and imparAally. 

• Both the complainant and the accused will be given the opportunity to present their 
account of events. 

• Where appropriate, interim measures may be implemented to protect those involved 
during the invesAgaAon. 

7. Disciplinary Ac@on 

If an allegaAon of sexual harassment is substanAated, disciplinary acAon will be taken, up to 
and including dismissal. False allegaAons made maliciously will also be treated as a serious 
disciplinary ma-er. 

8. Support and Protec@on 

The organisaAon will provide support to anyone affected by sexual harassment, including 
access to counselling services and guidance throughout the process. RetaliaAon against 
individuals who report or parAcipate in an invesAgaAon of sexual harassment is strictly 
prohibited. 

9. Review of Policy 

This policy will be reviewed regularly to ensure its effecAveness and compliance with current 
laws and best pracAces. 
 
 

Policy owner Damian Liptrot/Office Manager 

Approved by Dominic Liptrot/Managing Director 

Effec@ve date 01/01/2026 

Review date 01/01/2027 

Version 26/1 

 

 


